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Printing an Estimate 
Estimating | Main | Estimates 

 

1. Locate the correct estimate number.  

2. Click Print Estimate 

3. Select the Report Type. The report types are setup in the Estimating Maintenance, Estimating 
Preferences. 

Click quick print 
button with mouse 
or using keyboard 
use alt-K 
An Estimate can 
also be printed 
from Estimating | 
Main | Estimate 
Print. 
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4. Quantities to print will always default to all.  Any unwanted quantities can be turned off. 

5. Four sections can be included in the Estimate Print: Notes, Detail, Costs and Totals, and 
Miscellaneous. Selection(s) from these four sections.  

 
Note: Click  Select All to select all sections in the Included Sections of the Add/Edit Estimate to 

Print dialog box, or you can Clear All to clear all sections in the Included Sections of the 
Add/Edit Estimate to Print dialog box.  

 
• Notes. These selections enable you to control the type of notes to include in an estimate.  

 
 Estimate Notes  
 Component Notes  
 Segment Notes  
 Segment Detail Notes  
  

• Detail  
 Segment Detail Price. Select this option to include the price for the individual 

Labor, Material, and Price List items for a Segment. The price includes the 
Markup in Standards and all Job Markups.  

 Component Detail Price. Select this option to include the price for the 
individual Labor, Material, and Price List items for a Component. The price 
includes the Markup in Standards and all Job Markups.  

 Estimate Detail Price. Select this option to include the price for the individual 
Labor, Material, and Price List items for the Estimate. The price includes the 
Markup in Standards and all Job Markups.  

 Detail Cost. Select this option to include the cost for the individual Labor, 
Material items for the estimate. The cost does not include Markup In Standards 
or Job Markups.  
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 Stock Detail Cost. Select this option to include the cost for the individual 
Stock for the estimate. The cost does not include Markup In Standards or Job 
Markups.  

 
• Costs and Totals  

 
• Segment Cost Summary. Select this option to include a cost summary 

breakdown for Prepress Labor, Prepress Material, Press Labor, Press Material, 
Finishing Labor, Finishing Material, or Material for a Segment. The cost does 
not include Markup in Standards or Job Markups.  

• Segment Totals. Select this option to include totals information for a 
Segment. Information that can be included (based on what is established for 
Grand Totals in Estimating Preferences) are Job Markups, Price, Price Per, Price 
Per Additional, Value Added $ and percent, Contribution $ and percent, and Net 
Profit $ and percent.  

 
• Component Cost Summary. Select this option to include a cost summary 

breakdown for Prepress Labor, Prepress Material, Press Labor, Press Material, 
Finishing Labor, Finishing Material, or Material for a Component. The cost does 
not include Markup in Standards or Job Markups.  

 
• Component Totals. Select this option to include totals information for a 

Component. Information that can be included (based on what is established for 
Grand Totals in Estimating Preferences) are Job Markups, Price, Price Per, Price 
Per Additional, Value Added $ and percent, Contribution $ and percent, and Net 
Profit $ and percent.  

 
• Estimate Cost Summary. Select this option to include a cost summary 

breakdown for Prepress Labor, Prepress Material, Press Labor, Press Material, 
Finishing Labor, Finishing Material, or Material for the Estimate. The cost does 
not include Markup in Standards or Job Markups.  

• Estimate Totals. Select this option to include totals information for the 
estimate. Information that can be included (based on what is established for 
Grand Totals in Estimating Preferences) are Job Markups, Price, Price Per, Price 
Per Additional, Value Added $ and percent, Contribution $ and percent and Net 
Profit $ and percent.  

 
• Miscellaneous  

 
 Imposition Detail. Select this option to include information related to the 

Press Imposition for a Segment. This information includes the Stock Cost, 
Costing Unit of Measure, Vendor information, and Gross Stock Weight.  

 Prepress Units. Select this option to include the entries from a Prepress 
Standard per Segment.  

 Operation Speeds. Select this option to include Operation Speeds for Press, 
Cutting, Folding, Finishing, and Finishing In-line operations per Segment. The 
In-line operations communicate essential finishing in-line information in an 
estimate without having to access an estimate for that information.  

 Supplier Information. Select this option to include Supplier Information for 
Ink, In-Line Material, Finishing Material, or an Outside Material entry when a 
Supplier Name exists for the entry.  
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Estimate Print Options can be changed on an estimate by estimate basis. 
 

6. Click OK 

 

7. Select Output option:  
Printer: Will provide a printer dialog box to choose the printer and print options. 

 Screen: Will be displayed on the screen. 
File:   Will default to: c:\tmp\Estimate Print.rtf   The location and name of the file can 

be changed.  (c) is referring to the PC hard drive.     
Landscape:  Will print the report landscape on the paper using a larger font.     

      

The Add, Delete and Edit  located at the bottom of the screen allows for several estimates 
to be printed at one time.   

8. Click Print. 

 
Quick Print Option 
 
This option allows you to print the current estimate to the default printer using the default estimate 
report.  This saves time as the user does not have to select a printer and the report type each time. 
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